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You must configure your Echo360 account to automatically copy your Zoom recordings.  This procedure only 
needs to be done once. 
 
Log in at https://echo360.org  , click the !"#$ near the upper-right corner and select %&&'()*+,"**-)./ from 
the drop-down menu:  
 

 
 
Next, click 0''1+,"**-)./ on the left then check “%(*'1#*-&#223+&'43+0''1+$"&'$5-)./+*'+6&7'89:.”  There is 
no SAVE button, so that’s it! 
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The Library is a collection of all your Echo360 recordings, which may have come 
from several sources including the Echo360 Universal Capture software, direct file 
upload, or from Zoom.  You can use the ;-2*"$/ tool to display only Zoom 
recordings.  The Filters icon is towards the right edge of the Search bar. The 
number in parentheses shows how many filters are currently set. 
 
 
 
Click the ;-2*"$/ icon, set the “Source” to “Meeting Recordings” and then %4423 your selection: 
 

 
 

 
 
 
When that filter is set you’ll see only your Zoom recordings, which will always have the same name as the 
corresponding Zoom meeting.  For example if you do multiple cloud recordings of a Zoom meeting called 
“Prof. Johnson’s BIO classroom”, you’ll have that many Echo360 recordings all named “Prof. Johnson’s BIO 
classroom”.  <'+$")#1"+#+=-5"', click the tile to get to the video’s details page, then click “Edit Details” below 
the video preview panel. 
 

 
 
 
Students cannot view recordings in your Library unless you first share them via a link or by publishing them to 
an Echo360 course section.  Refer to the articles on the Echo360 support page to learn how.   
  


