
 
 

Frequently Asked Questions for Academic Internship Supervisors 
 
1. 
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4. What is the selection process for an intern? 
As a potential Internship Site Supervisor, you have the opportunity to review submitted resumes and select 
students to interview.  We also encourage you to ask for and review the references of potential interns.  Upon 
completion of the interview process, the site selects the student who best meets the internship qualifications 
and extends the offer to the student. 

 
5. Our company requires special documentation to be ĐŽŵƉůĞƚĞĚ�ƉƌŝŽƌ�ƚŽ�ĂŶ�ŝŶƚĞƌŶ͛Ɛ�ƐƚĂƌƚ�ĚĂƚe.  What is the 

process? 
Please submit all required paperwork as soon as possible, in order to allow adequate time for review and 
appropriate signature authorization.  The documentation can be sent directly to the Career Center via email at 
careercenter@wne.edu  

 
6. How ĂƌĞ�ƚŚĞ�ŝŶƚĞƌŶ͛Ɛ work schedule/hours determined? 

Academic interns earning three credits are required to complete a minimum of 120 hours of internship work.  On 
average this is about 10 hours a week during the semester, depending on the student’s start and end date. 
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